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HOW TO MANAGE  
CLUB MEMBERS  
IN MY ROTARY 

 

GO TO YOUR CLUB’S PAGE 

Go to My Rotary and sign in.  

Or select Register to get a 

My Rotary account.  
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Select View Club. 
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GO TO THE CLUB ROSTER  

Go to the Members tab.  

Scroll down to CLUB 

MEMBERS to see 

your club’s current 

members. 
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VIEW OPTIONS FOR EDITING MEMBERSHIP  

Select the ... next to 

the member’s record 

for additional actions. 

Assign a club officer role 

allows you to report a 

member’s club officer role. You 

can also do this in the Manage 

club officers area. See the 

How to Manage Club Officers 

guide for instructions.  

 

 

 

 

 

 

 

Edit membership and 

sponsorship allows you to 

switch the membership type 

between honorary and active, or 

change the sponsors listed for 

the member. 

Terminate membership 

allows you to remove a 

member from your club’s 

member list. 

Select the member’s 

name to view their 

information. 
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EDIT MEMBER DETAILS  

Select the member’s 

name to view their 

information. 

Select EDIT to change 

the member’s 

information. 

Select SAVE CHANGES 

when you finish. 
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EDIT MEMBERSHIP TYPE OR SPONSORS 

Select Edit 

membership and 

sponsorship. 

If the member had any 

sponsors, you can 

choose up to two 

names from the list. 

Select SAVE CHANGES 

when you finish. 
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Select CHANGE TO HONORARY 

to switch an active member to 

honorary status. This takes you to 

another page.  

 

 

 

Select SAVE CHANGES. After you do, the 

member won’t be eligible for Rotary roles. 

When you change the membership 

type, the Effective date is the 

current date and appears 

automatically.  
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REMOVE A MEMBER 

Select Terminate 

membership. 
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Select the date the 

member left or will 

leave your club. It can 

be as much as 30 

days in the past or 

future. 

Use the down arrow to 

open a list of reasons for 

termination. Select one. 

Select CONTINUE 

when you finish. 
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Check the 

Procedure 

Certification box. 

Select CONFIRM 

TERMINATION.  


